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% FOR:  Assistant Dlrector for Persanel

: Revision of the Table of Orgmisstion Cor
' amwmww@(mm}

1. 1 bave spproved the establistoment of an additional position
in the Tabls of Organiastion for the Offise of the Deputy Director
(Admintstration), This position is tentatively identified as follows:

2, A briaf desoription of the responsibilities to be assigoed
to the sscumbent of this position is &8 follows:

8. As Senier Career Yansgement >fTicer for the Depuly
Drecter (Adsinistystion) ovgenisation and the several adminis-
trative Caresr Jervices:

{1) Recommads te the Depuly Birestar {(Adwintstretion)
pelinies, prosedures and improvemsnts in career developms:t
mmmmmmm

indd:
(2) Provides steff guidance on carcer service matiers
to the heads of the adninistrative Carcer Serv~

(3) Sevves as & mesdey of the joint Adminigtrative
Carenr Sarvices “amsl established by the adwinistestive
Caveoswr Service Bomrd,

be As Cavoer Managoment Ufficer for the Administration
Serviee
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(2) Provides direst staff zuldence on earesr service
mtters to the Administration Support Career Service Joard.

{3) Prepares sad recomwends long-renge carsar dovelope
ot plons for individual emgloyess with the general aduinise
trative service designation *SD-A®, and provides stafll zuldance
%o the specislised adwinistrative Career Services in the pere
formance of this femotion,

(k) Assiste the lxsoutive Secretary, Adsinistrstion
Careor Service Bomnd, ( mmmmm
Director {Administration)), snd performs the Fxecutive
wwy*ammnzmm

8. Performs related duties as directed by the Depuby Director
{m}méammwtmmwmﬁm
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he It is further rogquested that you nominate sultable candidates
for 4his position from the Persannel Carcer Service. Mmm. I am
vitally foterusted in the Agenny's eofforts to plan and the
longannge onrver development of its » The Senioe W
Hanagemnt Citicsr on my staflf will nnwmmmm-
mmmmmmm in prepesing the patterns of

mmmumwmdmmw
Gmﬁ-m 1 would sppreciste yowr proposing candldstes for this
position who have 4w interest, initiative and enthusiass which, in wy
apinion, the position requires,
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Le Ko WEITE

Depudy Director
(Admdnistration)

ec: Corptroller
Chief, Management Staff

SA-DD/AsDSTsrrp (19 July 195L)
Diatributionz
1 - Exec, Secy., DD/A CSB
1. DD/A Chrono |
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